Guidance on producing videos as evidence to the European and External
Relations Committee
This note explains how you can send your evidence to our committee as a
short video.
We welcome videos as evidence, but please read the information below first.
Your video
We have only two basic requirements in relation to the video package that you
create:


Format – it should be in MP4 or compatible with YouTube



Length – the total (edited) length should not exceed 3 minutes. (Please speak
to the committee clerks if you think this will be a problem. Contact details are
below.)

The maker of the video is responsible for the overall content of the video. This
includes (for example) deciding whether the people in your video are named. It also
includes making sure that everyone who is interviewed or appears in the video has
given their consent to being filmed (and for the video to be made public).
Important information for the producers of the video
When submitting your video clip to us, please ensure that you include the following
statement in your covering email:
I/we hereby give the Scottish Parliament the permission to re-use and publish
the video clip we have submitted.
Also, please confirm that all of the people in the video have given permission for us
to put their image online.
If you do not provide the information requested above, we will not be able to use
your video clip.
What will happen when you send your video to us
When we receive your video, we will watch it first to check its content, before
publishing it on the Scottish Parliament website.
The Scottish Parliament reserves the right not to publish or use any video package
which does not comply with our guidelines or that we judge (for any reason) to be
inappropriate or incompatible with our legal obligations (e.g. under the Data
Protection Act 1998).
Please read our guidance on written evidence which explains some situations where
we may not choose to publish your evidence or have to edit it before publication for

legal reasons. These situations will apply to your video as it is evidence to the
committee.
http://www.scottish.parliament.uk/Helpandguidance/ParliamentPolicy.pdf
Please also note that we cannot publish videos that breach copyright rules. This
includes commercial music and also images. Please ask the committee clerks if you
have any queries about this.
You should be aware that we have a limit of 20mb for sending/receiving emails
containing videos or any other material.
Thank you for reading this information. We look forward to receiving your
video!

If you have any questions about this guidance or your video, please do not
hesitate to speak to the committee clerks.
You can talk to us by phone: 0131 348 5226
Or by email: connectingscotland@scottish.parliament.uk
Or via Twitter: @SP_European
Or by post: European and External Relations Committee, Scottish Parliament,
Holyrood, Edinburgh, EH99 1SP

