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MINUTES OF THE MEETING OF THE ADVISORY AUDIT BOARD HELD ON 
WEDNESDAY 7 MARCH 2018 AT 12.30PM IN Q1.03, THE SCOTTISH 
PARLIAMENT 
 
Present:  Jean Couper CBE, Chair 

Ian Robertson 
Andy Shaw 
Sandra White MSP 

 
In Attendance: Paul Grice, Clerk/Chief Executive  

Ken Hughes, Assistant Chief Executive 
David McGill, Assistant Chief Executive 
Judith Morrison, Solicitor to the Scottish Parliament 
Stephen Boyle, Audit Scotland 
Elaine Barrowman, Audit Scotland 

   Derek Croll, Group Head of Finance and Security 
Lis Craig, Financial Controller 

   Andy Munro, Head of Internal Audit 
Huw Williams, Secretariat 

 
Apologies were received from Jackson Carlaw MSP and Michelle Hegarty, Assistant 
Chief Executive. 
 
Item 1: Pre-meeting between AAB Members, Audit Scotland and SPCB Head of 
Internal Audit 
 
1. No pre-meeting was held.  
 
Item 2: Minutes of Meeting  
 
2. The minutes of the meeting on 6 December 2017 were agreed, subject to the 
following changes: 
 
2.1. Item 2, paragraph 4, line 3: “would be an opportunity” to read as “should be a 
requirement”. 
 
2.2. Item 3, paragraph 1, line 3: delete “a” 
 
Item 2A: Matters arising  
 
2.3. The AAB was pleased to note that arrangements were now in hand for a 
planned meeting about the Members’ pension scheme between the SPCB, the 
pension trustees and the investment fund managers. 
 
Item 3: Audit Scotland 
 
Paper AAB (MAR18) 01 – Audit Scotland Update on the 2017/18 Audit Plan 
 
3.1. The AAB was informed that the notional Audit Scotland fee for the 2017-18 
audits had been set at £69,700.  This was an increase in cash terms but was within 
the Audit Scotland fee strategy. 
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3.2. Elaine Barrowman provided an update on the 2017-18 audit plan. Audit 
Scotland had been on site during February to undertake its planning and interim 
audit work consistent with the plan.  As part of this work Audit Scotland had carried 
out its annual assessment of the adequacy of the SPCB’s Internal Audit Office and 
was satisfied with the arrangements in place.   
 
3.3. Audit Scotland also noted that an independent external review of internal audit 
should be undertaken every 5 years. The AAB noted that due to unforeseen 
circumstances the latest review deadline had been delayed but there were legitimate 
reasons and the review will be presented at a future AAB meeting in 2017/18.   
 
Item 4: Internal Audit 
 
Paper AAB (MAR18) 02 – Internal Audit – 2017/18 Status Report 
 
4.1. Andy Munro provided the AAB with a draft internal audit plan for 2017-18 
which runs from June to July to ensure all transactions in a financial year are 
available for audit review.  
 
4.2 In addition to the four reports that were due to be discussed at the meeting, 
the AAB noted that Leadership Group will shortly consider a report on the review of 
governance and accountability.  This report would be presented to the AAB at its 
June 2018 meeting. 
 
ACTION: Andy Munro to present a final draft report on governance and 
accountability to the AAB’s June 2018 meeting following LG’s consideration of 
the draft report.  
 
Paper AAB (MAR18) 03 – Review of Business Continuity Management Systems 
 
4.2. Andy Munro reported that a different approach had been taken to the review 
of business continuity management systems with the detailed work undertaken by a 
subject matter expert from the Emergency Planning College.  The report concluded 
showed that the systems in place were mature and largely compliant with ISO22301.  
Most of the issues raised in the report were low level. 
 
4.3. In respect of the action plan, the AAB noted that for report reference OFI4 the 
deadlines were out of line and officials should rectify this.  It was also noted that for 
OFI2 a date should be agreed.  
 
4.4. While OFI5 recommended ‘no notice’ exercises, the AAB noted that the 
Parliament had recently responded to several incidents including a change in 
security levels, a brute force cyber-attack and a suspected white powder incident 
which had provided a considerable experience and an opportunity to continuously 
review and enhance existing arrangements.   
 
Paper AAB (MAR18) 04 – Review of Catering and Pest Control Services – Contract 
Award Draft Report 
 
4.5. The AAB noted the report on the review of catering contractor and pest 
control services, which provided assurances that the contract was on target and 
ready to progress to the next stage which was contract award. 
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4.6. The report confirmed that the contract was being run well. As part of the 
discussion on the detail of the report, Paul Grice advised the AAB on how the 
catering contract was run on a management fee basis and how the subsidy for the 
services operated. 
 
Paper AAB (MAR18) 05 – Review of Catering Contractor – Catering Standards 
Compliance Draft Report 
 
4.7. The AAB noted the catering standards compliance report. The AAB 
recommended that as part of the discussions to be held with the preferred bidder for 
the new contract, officials should consider carefully the target to be set for the 
contractor to ensure that they were realistic, particularly in areas such as in the 
balance of using frozen and fresh produce. 
 
Paper AAB (MAR18) 06 – Draft Internal Audit Planning 2018/19 
 
4.8. The AAB welcomed the draft internal audit plan for 2018-19. The AAB noted 
the work that was on-going to finalise the 2018/19 Scottish Parliamentary Delivery 
Plan, and this would be likely to impact the corporate risk register and the priority 
areas for assurance within the 2018/19 Internal Audit Plan. Andy Munro confirmed 
that the current draft Internal Audit Plan therefore provides for approximately 60 days 
of audit activity to be allocated following the publication of the Delivery Plan. A final 
internal audit plan would be presented to the AAB’s June 2018 meeting for formal 
approval. 
 
ACTION: Andy Munro to present a final version of the 2018/19 Internal Audit 
Plan to the AAB’s June 2018 meeting for formal approval.  
 
Item 5: Digital Services Group 
 
Paper AAB (MAR18) 07- Implementing the Regulations of the General Data 
Protection Regulation (GDPR) 
 
5.1. The AAB received a presentation from Alan Balharrie on the new General 
Data Protection Regulations (GDPR) which come into force on 25 May 2018.  The 
presentation explained how a project had been established to take this forward 
together with an outline of the key changes made by these regulations to data 
protection. 
 
5.2. The AAB noted that there had been engagement with the SPCB on the new 
regulations and endorsed the view that training for all staff was essential and that the 
SPCB should monitor this given the importance of the subject. The AAB also 
welcomed the support provided to the SPCB supported officeholders and hoped that 
this could continue. 
 
Paper AAB (MAR18) 08 – Review of General Data Protection Regulation (GDPR) 
Preparedness Draft Report 
 
5.3. Andy Munro presented a draft internal audit report on the organisation’s 
preparedness for the new GDPR. This report looked at the assurances around the 
project aims. 
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5.4. The report was based on the 12 implementation steps for GDPR compliance 
set out by the Information Commissioner’s Office.  The AAB noted that the project 
was progressing well and any gaps identified should be addressed within the 
timeframe for implementation. 
 
Item 6: AAB 
 
Paper AAB (MAR18) 09 – Review of Advisory Audit Board Terms of Reference – 
March 2018 
 
6.1. The AAB recognised the importance of reviewing its terms of reference from 
time to time. A draft was circulated and it was agreed that written comments would 
be submitted to Andy Munro in time to allow him to submit a final version for 
approval at the next meeting. 
 
Item 7: Future Agenda Planner and AOCB 
 
Paper AAB (MAR18) 10 – AAB Agenda Planner 2018/19 
 
7.1. The AAB agreed review progress on the implementation of GDPR and the 
SPCB delivery plan to its agenda for the June meeting. 
 
Time and Date of Next Meeting 
 
The next meeting will be on Wednesday 20 June at 12noon. 
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Action Tracker / Matters Arising as at 18 June 2018 
      
Meeting 
Date 

Issue Action required Lead Official Completion 
Date 

Status Comments 

AAB – June 
2017 

The SPCB 
Annual Report 
and Accounts 
2016-17 Format 

Calum Thomson, Group Head of 
Research, Communications and 
Public Engagement, will be invited 
to a future AAB meeting to explain 
the range of public engagement 
activities undertaken by the 
Parliament and how the 
effectiveness of this work is 
measured. 

Andy Munro March 2018 Not yet 
implemented. 

This item has been moved 
back to accommodate a 
discussion on GDPR before 
the implementation date of 
May 2018, the refresh of the 
2018/19 Delivery Plan and the 
Strategic Risk Register. Callum 
Thomson will be invited to the 
September 2018 AAB meeting 
to present on public 
engagement activity. 

AAB – 
September 
2017 

Review of the 
Reimbursement 
of Members’ 
Expenses 
 
 

Andy Munro agreed to add the 
issue of dilapidation costs to a 
future AAB agenda. 

Andy Munro June 2018 Not yet 
implemented. 

The issue of dilapidation costs 
will be considered in the longer 
term as part of the planned 
review of the Office Cost 
Provision and for future 
election planning. 

AAB – 
December 
2017 

Publication of 
AAB Agendas, 
Minutes and 
Papers 

Andy Munro, with support from the 
Secretariat, to arrange for AAB 
agendas and minutes to be 
published on the Parliament’s 
website. 

Andy Munro March 2018 Complete. AAB agenda and minutes for 
December 2017. The agenda 
for the March 2018 has also 
been published and minutes 
will be published following 
approval in June 2018. 

AAB – 
December 
2017 

Audit Scotland 
Audit Plan 
2017/18 

Audit Scotland to report on the fee 
for the 2017/18 audit when 
available. 

Andy Munro March 2018 Complete. Audit Scotland fee note 
provided for March 2018 
meeting 
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Meeting 
Date 

Issue Action required Lead Official Completion 
Date 

Status Comments 

AAB – 
December 
2017 

Review of SPCB 
Corporate Cards 

Andy Munro to include a further 
review of SPCB Corporate Cards in 
the 2018/19 Internal Audit Plan. 

Andy Munro March 2018 Complete. Included in the draft Internal 
Audit Plan for 2018/19 

AAB – 
December 
2017 

Risk Register 
Update 

Andy Munro to present an update 
on risk tolerance in 2018. 

Andy Munro June 2018 Not yet 
implemented. 

Refreshed risk register to be 
presented to AAB in June 2018 

 
 


