
MINUTES OF THE MEETING OF THE ADVISORY AUDIT BOARD HELD 
ON WEDNESDAY 12 SEPTEMBER 2018 AT 12.00PM IN Q1.01, THE 
SCOTTISH PARLIAMENT 
 
Present:  Jean Couper CBE, Chair 
   Claire Robertson 

Andy Shaw 
   David Watt 
   Sandra White MSP 
 
In Attendance: Ken Hughes, Assistant Chief Executive 
   Michelle Hegarty, Assistant Chief Executive 
   David McGill, Assistant Chief Executive 
   Judith Morrison, Head of Legal Services and Audit Group 
   Stephen Boyle, Audit Scotland  
   Adrian Kolodziej, Audit Scotland 
   Derek Croll, Head of Finance and Security 
   Lis Craig, Financial Controller 
   Andy Munro, Head of Internal Audit 
   Huw Williams, Secretariat 
 
Apologies were received from Jackson Carlaw MSP and Paul Grice. 
 
Item 1: Pre-meeting between AAB Members, Audit Scotland and SPCB 
Head of Internal Audit. 
 
1.1. It was reported that no pre-meeting was required. 
 
Item 2: Welcome 
 
2.1. The chair welcomed Claire Robertson who had recently been appointed 
as an independent member of the AAB.  The chair also welcomed Eddie Kelly, 
Head of Internal Audit at Northern Ireland Assembly, as an observer to inform 
his work on the External Quality Assessment of the SPCB’s internal audit 
service.   
 
Item 3: Minutes of Meeting  
 
3.1. The minutes of the meeting held on Wednesday 20 June 2018 were 
agreed, subject to the following changes: 
 

• Item 1, line 1: delete and replace with “It was reported that no meeting 
was required”. 

 
Item 4: Matters Arising 
 
4.1. The AAB noted that there had been no significant progress with the 
availability of the Scottish Government’s new financial reporting tool. Some 
developments were anticipated by the end of 2018 and elements of the tool are 
expected to be available for use at the start of the next financial year. Lis Craig 
agreed to provide an update at the next AAB meeting in December 2018. 
 



• Lis Craig to provide an update on the progress of the availability of 
the Scottish Government’s financial reporting tool. 

 
Item 5: SPCB Annual Report and Accounts 2017/18 
 
5.1. The SPCB Annual Report and Annual Accounts had previously been 
circulated.  It was agreed that a change should be made to the narrative of the 
annual accounts to confirm that annual indexation was based on RICS 
forecasts. 
 
5.2. The AAB was advised that in respect of the section on pensions, future 
increase assumptions had been provided by Government actuaries and were 
consistent with other schemes.  Triennial valuations had also been reported to 
the SPCB. 
 
5.3. The AAB approved the Annual Report and Accounts 2017/18 and 
confirmed that these be recommended to the SPCB for formal approval and 
signing by the Clerk/Chief Executive and as Principal Accountable Officer.   
 
Item 6: Audit Scotland: Draft 2017/18 Annual Audit Report 
 
6.1. Stephen Boyle presented Audit Scotland’s Draft 2017/18 Annual Audit 
Report and confirmed that no modifications to the draft audit opinion were 
proposed and no significant matters were identified by the audit work 
performed. 
 
6.2. In terms of financial management, Audit Scotland reported that the 
rationale for the underspend on running costs was reasonable and was offset 
by an overspend on capital within normal budget authority. In respect of 
financial sustainability, medium-term planning arrangements mitigate 
significant changes in workload, particularly given ongoing uncertainties. 
 
6.3. The AAB was advised that all Group Heads and officeholders funded by 
the SPCB had submitted certificates of assurance to the Clerk/ Chief Executive 
as the Principal Accountable Officer. 
 
6.5. Audit Scotland wished to place on record its thanks for the support and 
assistance it had received in delivering the audit.  The AAB also expressed its 
gratitude to Audit Scotland for the comprehensive work performed. 
 
Item 7: Internal Audit: Review of Reimbursement of Members’ Expenses 
in 2017/18 
 
7.1. Andy Munro presented the internal audit report and advised that the 
audit included detailed testing of a wide range of expense claims and all were 
found to allowable within he provision of the Reimbursement of Members’ 
Expense Scheme. Some minor issues for enhancement were identified and it 
was agreed with the Group Head of Financial Resources these would 
considered as part of the forthcoming review of the Scheme.  
 
 
  



Action 
• Derek Croll and Andy Munro to ensure that the findings of this and 

previous internal audit reports are included in the review of the 
Scheme. 

 
7.2. In previous years, the AAB had been invited to offer a view on the 
uprating indices to be applied to the various allowances provided by the 
Scheme.  The AAB asked for their previous reports on this matter be included 
for consideration in the forthcoming review of the Scheme. 
 
Action 

• Derek Croll and Andy Munro to ensure that previous AAB reports 
on uprating allowances are included in the review of the Scheme.  

 
7.3. The AAB approved the report also asked to be kept informed of the 
progress of the review of the Scheme. 
 
Action 

• Derek Croll to provide an update on the planned review of the 
Scheme at the AAB’s December 2018 meeting. 

 
 
Item 8: Internal Audit: Review of Members’ Local Offices 
 
8.1. Andy Munro presented the internal audit report and confirmed that the 
audit of local offices had had included testing and analysis of provision and use 
of assets and equipment, security matters and trade waste arrangements. 
 
8.2. Andy Munro expressed his gratitude to the Members and staff in the local 
offices that had been visited as part of this audit. 
 
8.3. The AAB approved the report. 
 
Item 9: Internal Audit: Annual Assurance Report to the Accountable 
Officer 2017/18 
 
9.1. The report summarised the results of internal audit work undertaken 
against the SPCB’s 2017/18 Internal Audit Plan.  The report was prepared to 
assist the Clerk/ Chief Executive (as Principal Accountable Officer) to form an 
opinion on the effectiveness of the systems of internal control in operation 
during the financial year prior to signing the Governance Statement within the 
SPCB’s 2017/18 Annual Report and Accounts. The AAB welcomed the 
considerable assurances contained in the report. 
 
9.2. The AAB noted the report. 
 
  



Item 10: AAB: Draft Annual Report to the Scottish Parliamentary 
Corporate Body 
 
The AAB noted that this report would be presented to the SPCB alongside the 
Annual Report and Accounts for 2017/18. The report from the AAB sets out the 
work of the AAB during the year and the assurances it has received to allow it 
to fulfil its role. 
 
The AAB agreed the draft report subject to the following drafting amendments: 
 
Paragraph 7, to add at the end a sentence reporting that there had been no 
changes in the financial framework or policies and therefore no risks arising. 
 
Paragraph 11, “2016/17” should read “2017/18”. 
 
Paragraph 19, line 1, after “one” add “or more”. 
 
Paragraph 21, line 3, after “its” add “Principal”. 
 
 
Item 11: AAB: Update to Terms of Reference 
 
The AAB noted the changes to the updated terms of reference for the AAB.  
The terms were agreed and adopted. 
 
Item 12: AAB: Future Agenda Planner and AOCB 
 
The AAB agreed that the agenda for the December 2018 meeting should 
include a review of fraud and whistleblowing policies.   
 
Action 

• Andy Munro to arrange for a review of the SPCB’s Fraud Prevention 
and Whistleblowing Policy in December 2018. 

 
It was also agreed that the Audit Scotland 2018/19 Interim Management Report 
be taken at the June 2019 meeting. 
 
Time and date of next meeting 
 
The next meeting will be held at 12:00pm on 19 December 2018. 



Action Tracker / Matters Arising as at 12 September 2018 
      
Meeting 
Date 

Issue Action required Lead Official Completion 
Date 

Status Comments 

AAB – June 
2017 

The SPCB 
Annual Report 
and Accounts 
2016-17 Format 

Calum Thomson, Group Head of 
Research, Communications and 
Public Engagement, will be invited 
to a future AAB meeting to explain 
the range of public engagement 
activities undertaken by the 
Parliament and how the 
effectiveness of this work is 
measured. 

Andy Munro December 
2018 

Not 
completed. 

This item has been moved back 
to accommodate a discussion 
on GDPR, the Strategic and 
Delivery Plans and the Annual 
Report and Accounts and Audit 
Scotland report. Callum 
Thomson was invited to the 
December 2018 AAB meeting 
however due to an existing 
commitment this will now take 
place in March 2019. 

AAB – 
September 
2017 

Review of the 
Reimbursement 
of Members’ 
Expenses 
 
 

Andy Munro agreed to add the issue 
of dilapidation costs to a future AAB 
agenda. 

Andy Munro June 2018 Not 
completed. 

The issue of dilapidation costs 
will be considered in the longer 
term as part of the planned 
review of the Reimbursement of 
Members’ Expenses Scheme. 

AAB – June 
2018 

Follow Up 
Report 

Andy Munro to ensure that the 
status of previously agreed internal 
audit recommendations shows the 
updated position of each 
recommendation from the previous 
follow up report. 
 

Andy Munro December 
2018 

Not 
completed. 

The format of the follow up 
report will be refreshed prior to 
its next scheduled review by the 
AAB (December 2018). 

AAB – 
September 
2018 

Matters Arising Lis Craig to provide an update on 
the progress of the availability of the 
Scottish Government’s financial 
reporting tool. 
 

Lis Craig December 
2018 

Not 
completed. 

Derek Croll to provide an 
update on 19 December 2018. 



Meeting 
Date 

Issue Action required Lead Official Completion 
Date 

Status Comments 

AAB – 
September 
2018 

Review of 
reimbursement 
of Members’ 
Expenses 
Scheme 

Andy Munro to ensure that the 
findings of this and previous internal 
audit reviews of reimbursement of 
members’ expenses be included in 
the review of the Scheme. 
 

Andy Munro June 2019 Not 
completed. 

To be completed during the 
Review of the Reimbursement 
of Members’ Expenses 
Scheme. 

AAB – 
September 
2018 

Review of 
reimbursement 
of Members’ 
Expenses 
Scheme 

Andy Munro to ensure that previous 
AAB reports on uprating allowances 
to be considered as part of the 
review of the Scheme. 

Andy Munro June 2019 Not 
completed. 

To be completed during the 
Review of the Reimbursement 
of Members’ Expenses 
Scheme. 

AAB – 
September 
2018 

Review of 
reimbursement 
of Members’ 
Expenses 
Scheme 

Derek Croll to provide an update on 
the planned review of the Scheme 
for Reimbursement of Members’ 
Expenses. 
 

Derek Croll December 
2018 

Not 
completed. 

Derek Croll to provide an 
update on 19 December 2018. 

AAB – 
September 
2018 

Any Other 
Business 

Andy Munro to arrange for a review 
of the SPCB’s Fraud Prevention 
and Whistleblowing Policy in 
December 2018. 
 

Andy Munro December 
2018 

Not 
completed. 

Paper added to the December 
2018 AAB agenda 

 
 
 


