
MINUTES OF THE MEETING OF THE ADVISORY AUDIT BOARD HELD ON 
WEDNESDAY 11 SEPTEMBER 2019 AT 12:15PM IN Q1.04, THE SCOTTISH 
PARLIAMENT 
 
Present:   Jean Couper CBE, Chair 
    Sandra White MSP 
    Claire Robertson 
    David Watt 
 
In Attendance:  Sir Paul Grice, Clerk/Chief Executive 
    David McGill, Assistant Chief Executive 
    Judith Morrison, Head of Legal Services and Audit Group 
    Lis Craig, Financial Controller 
    Stephen Boyle, Audit Scotland 
    Alasdair Craik, Audit Scotland 
    Andy Munro, Head of Internal Audit 
    Graeme Donoghue, Secretariat 
 
Apologies:   Jackson Carlaw MSP 

Andy Shaw 
    Michelle Hegarty, Assistant Chief Executive 

Derek Croll, Head of Finance and Security 
 
Item 1: Pre-meeting between AAB Members, Audit Scotland and SPCB Head of 
Internal Audit 
 
1.1 The Chair confirmed that no pre-meeting was required. 
 
1.2 There were no declarations of interest. 

 
Item 2: Minutes of Meeting  
 
2.1 The minutes of the meeting held on Wednesday 19 June 2019 were agreed 
without amendment. 
 
Item 3: Matters Arising 
 
3.1 There were no matters arising. 
 
Item 4: Finance Office 
 
AAB(SEP19)01 – SPCB Annual Report and Accounts 2018/19 
 
4.1 The AAB welcomed the inclusion of Members’ suggested amendments and 
comments to the early draft of the Annual Report and Accounts provided at the 
previous meeting.  
 
4.2 The AAB asked that a covering paper detailing any changes to accounting 
policy be presented alongside the draft 2019/20 Annual Reports and Accounts. 
 



  

• Lis Craig to provide an outline paper highlighting any changes to 
accounting policies with the outline Annual Reports and Accounts in 
June 2020 and annually thereafter. 

 
4.3  The Chair thanked Lis Craig and her team for their continuing excellent work 
on the Annual Report and Accounts. 
 
4.4 The AAB agreed to recommend that the 2018/19 Annual Report and Accounts 
be presented to the SPCB for formal approval and be signed by the Clerk/Chief 
Executive (as the SPCB’s Principal Accountable Officer) thereafter. 
 
Item 5:  Audit Scotland 
 
AAB(SEP19)02 – ISA: Letter of Representation 
 
5.1 Stephen Boyle presented Audit Scotland’s letter of representation.  
 
AAB(SEPT19)03 – Draft 2018/19 Annual Audit Report 
 
5.2.  Stephen Boyle presented Audit Scotland’s draft Annual Report on the 2018/19 
audit. He confirmed that audit fieldwork had concluded positively and while some 
minor matters required completion, no modifications, inconsistences or irregularities 
had been identified by the audit. To that end, he advised that the Auditor General for 
Scotland would sign the Audit Report in October 2019 consistent with the planned 
timetable. 

5.4  The AAB requested that the wording in paragraphs 29 and 55 be amended to 
clarify to the relationship between the Scottish Parliament and the Scottish 
Government budgets, to be more explicit that the SPCB budget is not allocated by 
Scottish Ministers.  
 

• Stephen Boyle to amend paragraphs 29 and 55 of the Report on the 
2018/19 Audit. 

 
5.5  Audit Scotland expressed its thanks for the support and assistance it had 
received during the audit. The AAB also expressed its gratitude to Audit Scotland for 
the assurances provided from the comprehensive work performed.  
 
Following the conclusion of item 5, Jean Couper CBE placed on record, on 
behalf of the AAB, her thanks and best wishes to Sir Paul Grice who will be 
stepping down as Clerk/Chief Executive later this month. 
 
Sir Paul expressed his gratitude to the AAB members, along with their 
predecessors, for all their support and expert advice over the years. 
 
Sir Paul left the meeting at 12:44pm. 
 
  



Item 6:  Internal Audit 
 
AAB(SUP19)04 – Review of the Reimbursement of members’ Expenses in 2018/19 
 
6.1 Andy Munro presented the Review of the Reimbursement of Members’ 
Expenses in 2018/19, which was performed as part of the 2018/19 Internal Audit Plan. 
 
6.2 The overall scope of the audit was to review and assess the internal control 
arrangements in place for Members’ expenses in 2018/19 consistent with the Scheme 
for Reimbursement of Members’ Expenses. 
 
6.3 It was noted that some isolated incidents had been identified by the audit for 
further investigation by the Allowances Office. In each case, the Allowances Office has 
agreed to seek further details on the circumstances of these reimbursements to 
confirm validity consistent with the provisions of the scheme. The details of these 
findings will be included in the follow up of previously agreed recommendations to be 
presented at the December 2019 AAB meeting. 
 
6.4 The AAB noted the conclusion that the Allowances Office has developed a 
series of comprehensive controls, checks and balances for the reimbursement of 
Members’ expenses and that there is significant evidence to confirm that the 
processes and controls in place are robust and operating effectively.    
 
6.5 The AAB approved the report.  
 
AAB(SEP19)05 – Review of Members’ Local Offices 
 
6.6 Andy Munro presented the report on visits to Members’ local offices in 2018/19 
advising that local office visits had been included in annual internal plans since the 
publication of the McIntosh Report which reported to Parliament in 2009. 
 
6.7 The audit sought specific assurance on the verification and use of assets and 
equipment, office lease agreements, staff members, and signage. 
 
6.8 The AAB noted the positive conclusion of the report that the resources provided 
to run local offices meet with the requirements of the Scheme and other relevant SPCB 
policies, procedures and guidance, including those in place for signage.  
 
6.9 The AAB noted the report and agreed to consider the added value of continuing 
with internal audit reviews of local offices in the next session of Parliament.  
 
AAB(SEP19)06 – Annual Assurance Report to the Accountable Officer 2018/19 
 
6.10  The report summarised the results of the internal audit work performed in the 
SPCB’s 2018/19 Internal Audit Plan.  The report was prepared to assist the Clerk/ 
Chief Executive (as Principal Accountable Officer) to form an opinion on the 
effectiveness of the systems of internal control in operation during the financial year 
prior to signing the Governance Statement within the SPCB’s 2018/19 Annual Report 
and Accounts.  
 



6.11  The AAB agreed the report subject to the following amendment: 
 

Paragraph 12 – “May 2018” should read “May 2019”. 
 
AAB(SEP19)07 – Draft Annual Report to the Scottish Parliamentary Corporate Body 
  
6.12 The AAB noted that this report would be presented to the SPCB alongside the 
Annual Report and Accounts for 2018/19. The report from the AAB sets out the work 
of the AAB during the year and the assurances it has received to allow it to fulfil its 
role.  
 
6.13 The AAB agreed the draft report subject to the following drafting amendments: 
 

Paragraph 8: “September 2018” should read “September 2019”. 
 
Item 7: Update on Strategy, Planning, and Performance Review  
 
7.1 This item was deferred to a future meeting.  
 
Item 8: Update from the Constitutional Issues Board  
 
8.1 David McGill provided an update on the work of the Constitutional Issues Board, 
including an overview of the scenario planning work currently taking place. 
 
Item 9: Future Agenda Planner and AOCB 
 
9.1 The AAB agreed the future agenda planner subject to the following amendment: 
 

The update on the Strategy, Planning and Performance Review will be taken in 
December 2019. 

 
Time and date of next meeting 
 
The next meeting will be held at 12:00pm on 18 December 2019.  
 
 



Meeting Date Issue Action Required Lead 
Official 

Planned 
Completion 
Date 

Status Comments 

AAB – 
September 
2017 

Review of the 
Reimbursement 
of Members’ 
Expenses 

Andy Munro agreed to add 
the issue of dilapidation 
costs to a future AAB 
agenda 

Andy Munro June 2018 Completed The issue of dilapidation 
costs will be considered in the 
longer term as part of the 
planned review of the 
Reimbursement of Members’ 
Expenses Scheme 

AAB  - 
December 
2018 

Matters Arising Derek Croll to provide the 
remit of the Members’ 
Expenses Scheme to the 
AAB and provide them with 
updates throughout the 
year. 

Derek Croll Autumn 
2019 

In Progress Remit provided to AAB in 
March 2019.  
Recommendations to be 
considered by the SPCB in 
January 2020. 

AAB  - March 
2019 

Review of 
Catering 
Contract 
Labour Costs 

Andy Munro to reperform 
the audit of catering 
contractor labour costs in 
2019/20 and report to the 
AAB in September 2019 

Andy Munro June 2019 Completed Draft report to AAB in 
December 2019. 

AAB – 
September 
2019 

SPCB Annual 
Report and 
Accounts 
2018/19 
 

Lis Craig to provide an 
outline paper highlighting 
any changes to accounting 
policies with the outline 
Annual Reports and 
Accounts in June 2020 and 
annually thereafter 

Lis Craig September 
2019 

In progress - 

AAB – 
September 
2019 

SPCB Annual 
Report and 
Accounts 
2018/19 

Stephen Boyle to amend 
paragraphs 29 and 55 of 
the Report on the 2018/19 
Audit. 

Audit 
Scotland 

September 
2019 

Completed - 

 


