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14 April 2020 
 
Dear CPG Conveners 

Advice on holding virtual meetings 

I wrote to you last month to assure you that, when it next considers its annual report 
on Groups’ compliance with the Code of Conduct, the Committee will take into account 
any issues Groups have faced as a result of any periods when they were unable to 
meet in the Parliament.  

I am aware however that a number of groups have asked whether it would be possible 
to hold virtual CPG meetings via video conference and, furthermore, whether these 
would constitute formal meetings which would count towards the requirements of the 
Code of Conduct at paragraph 6.27 (“All CPGs must hold at least two formal meetings 
per year, and one of these must be the AGM.”). 

Having taken advice I am now in a position to inform you that CPG meetings held via 
video conference – such as those using SKYPE, Zoom, Teams etc – can be 
considered formal meetings provided of course that other requirements are met – i.e. 
that at least two MSPs are in attendance (Rule 6.32 “All meetings must be attended 
by at least 2 MSPs who are registered members of the Group.”) and that the normal 
notice period is observed (Rule 6.28 “All meetings, including the initial meeting, must 
be notified to the Standards Clerks at least 10 calendar days before the meeting.”). 
Attention should also be given to Rule 6.32 (“Any MSP who is not a member of the 
Group is entitled to attend and participate at a meeting”). This means that the notice 
period is particularly important. When giving notice of a meeting, please inform the 
clerks whether it is to take place online and provide the necessary joining instructions. 

Remote meetings will be considered as formal meetings for the duration of the public 
response to the Novel coronavirus COVID-19. 

I hope that CPGs will feel able to take advantage of this if they wish but groups will not 
be penalised for not choosing this option, since it might not be feasible or appropriate 
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for all Groups. In addition, CPGs should note that rules relating to the use of 
Parliamentary facilities remain unchanged and therefore Groups may not draw on the 
resources of the Parliamentary staff to service any remote meetings. 

Should you have any queries, please don’t hesitate to contact the Standards Clerks at 
crosspartygroup@parliament.scot. 

 
Yours sincerely 
 

 
 
Bill Kidd MSP 
Convener 
Standards, Procedures and Public Appointments Committee 
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