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MINUTES OF THE MEETING OF THE ADVISORY AUDIT BOARD HELD ON 

WEDNESDAY 6 DECEMBER 2017 AT 12.30 IN Q1.03, THE SCOTTISH 

PARLIAMENT 

 

Present:  Jean Couper CBE, Chair 
Ian Robertson 
Andy Shaw 
Jackson Carlaw MSP 
Sandra White MSP 

 
In Attendance: Sir Paul Grice, Clerk/Chief Executive  

Michelle Hegarty, Assistant Chief Executive 
Ken Hughes, Assistant Chief Executive 
David McGill, Assistant Chief Executive 
Judith Morrison, Solicitor to the Scottish Parliament 
Stephen Boyle, Audit Scotland 
Elaine Barrowman, Audit Scotland 

   Derek Croll, Group Head of Finance and Security 
Lis Craig, Financial Controller 

   Andy Munro, Head of Internal Audit 
Derek Stein, Pay and Pensions Manager (for item 2 only) 
Graeme Donoghue, Secretariat 

 
Item 1: Pre-meeting between AAB Members, Audit Scotland and SPCB Head of 

Internal Audit 

 

Jean Couper welcomed Sandra White MSP and Andy Shaw as new members of the 

AAB, and also welcomed back Ian Robertson as a co-opted member. 

 

A pre-meeting was not required and AAB members were content to move to item 2. 

 

Item 2: Minutes of Meeting on 21 September 2017 and Matters Arising 

 

The AAB approved the minutes of the meeting held on 21 September 2017. 

 

Paper AAB(DEC17)01 – Scottish Parliamentary Pension Scheme – Roles and 

Responsibilities 

 

Derek Stein presented a paper on the Roles and Responsibilities of the Scottish 

Parliamentary Pension Scheme (SPPS). 

 

It was confirmed that the Trustees meet regularly with the fund manager (Baillie 

Gifford) to review scheme management and performance. Reports are regularly 

prepared for Members who are also welcome to engage with Trustees directly 

should they require further information.  

 

The majority of engagement with the Scheme Trustees is conducted through regular 

updates to the SPCB and these can occur more frequently if required. 
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There was a brief discussion on the investment practices of the fund and it was 

advised that the Trustees had no scope to direct individual investment decisions 

however there would be an opportunity to discuss the investment strategy with Baillie 

Gifford in early 2018. 

 
The AAB thanked Derek Stein for the update and noted the paper. 
 
Paper AAB(DEC17)02 – Publication of AAB Agendas, Minutes and Papers 
 
Andy Munro presented a paper on the publication of AAB agendas, minutes and 
papers. 
 
The AAB agreed that meeting agendas and minutes should be published following 
AAB approval at the following meeting. 
 
ACTION: Andy Munro, with support from the Secretariat, to arrange for AAB 
agendas and minutes to be published on the Parliament’s website. 
 
Item 3: Audit Scotland 
 
Paper AAB(DEC17)03 – Audit Plan 2017/18 
 
Stephen Boyle presented Audit Scotland’s Audit Plan for 2017/18. He advised that 
the plan followed a similar format as the previous year and added that Audit Scotland 
intends to focus on a specific risks relating to information and cyber security, new 
powers for the Scottish Parliament and EU withdrawal. 
 
It was noted that the fee for the audit had not yet been agreed and would be advised 
in due course. 
 
ACTION: Audit Scotland to report on the fee for the 2017/18 audit when 
available. 
 
The AAB noted the Audit Plan 2017/18. 
 
Item 4: Finance Office 
 
Paper AAB(DEC17)04 – National Fraud Office Initiative 
 
Lis Craig reported on the final outcomes of the SPCB’s participation in the National 
Fraud Office Initiative exercise and confirmed that no errors, duplicate payments or 
instances of fraud were identified. It was confirmed that the SPCB expects to be 
invited to participate in the next NFI exercise for 2018-19. 
 
The AAB noted the paper. 
 
Item 5: Internal Audit 
 
Paper AAB(DEC17)05 – 2017/18 Status Report 
 
Andy Munro provided the AAB with a progress report on the internal audit plans for 
2016/17.  



3 

 
It was noted that the review of the catering contract compliance was now complete 
and that the planned review of Business Continuity has commenced with a draft 
report expected to come to the AAB meeting in March 2018. 
 
It was confirmed that “Best Value” audit work in 2017/18 will focus on governance 
arrangements around the Strategic Plan and will be completed in February 2018 for 
consideration by Leadership Group. Work on the SPCB’s preparedness for the 
introduction of the General Data Protection Regulations will commence in January 
2018. 
 
The AAB approved the report. 
 
Paper AAB(DEC17)06 – Review of SPCB Corporate Cards 
 
Andy Munro presented the findings of the Review of SPCB Corporate Cards. It was 
noted that although no irregular card use was identified, the time taken by some 
cardholders and approvers to record and approve transactions exceeded the 
timescales set by the card policy. 
 
The AAB welcomed the planned inclusion of a further review of Corporate Cards in 
the 2018/19 Internal Audit Plan. 
 
ACTION: Andy Munro to include a further review of SPCB Corporate Cards in 
the 2018/19 Internal Audit Plan. 
 
The AAB approved the report. 
 
Paper AAB(DEC17)07 – Review of Digital Services Procurement Project – Contract 
Award 
 
Andy Munro presented the findings of the Review of Digital Services Procurement 
Project Contract Award. He advised that the project had concluded positively and the 
audit had only identified some very minor observations and recommendations. 
 
The AAB approved the report. 
 
Paper AAB(DEC17)08 – High Level Fabric Maintenance – Contract Award Final 
Report  
 
Andy Munro presented the final report of the High Level Maintenance Contract 
Award. He advised that the project had concluded positively and the audit had only 
identified some very minor observations and recommendations. 
 
The AAB noted that the Procurement Office was managing a number of high profile 
procurement projects simultaneously and expressed its appreciation of the work 
completed which has continued to be of an excellent standard. 
 
The AAB approved the report. 
 
  



4 

Paper AAB(DEC17)09 – Follow up on Previously Agreed Audit Recommendations 
 
Andy Munro summarised the progress made in implementing the recommendations 
raised in previous audit reports. He advised that good progress had been made and 
21 recommendations had now been actioned appropriately.  
 
The AAB approved the report. 
 
Item 6: Risk Register Update 
 
Paper AAB(DEC17)10 – Risk Register Update 
 
Andy Munro provided an update on Leadership Group’s (LG) most recent quarterly 
review of the Corporate Risk Register. 
 
There was a general discussion around the application of risk tolerance and it was 
advised that Leadership Group would be considering this further on 18 December 
2017. The AAB noted the ongoing work and agreed to review these when available 
in 2018. 
 
ACTION: Andy Munro to present an update on risk tolerance in 2018. 
 
Item 7: Risk Deep Dive/Business Update – Commission on Parliamentary 
Reform 
 
Paper AAB(DEC17)11 – Commission on Parliamentary Reform Update 
 
Ken Hughes provided an update on the work of the Presiding Officers’ Advisory 
Group (POAG) following the report from the Commission on Parliamentary Reform. 
 
The AAB noted the update report. 
 
Item 8: Future Agenda Planner and AOCB 
 
Paper AAB(DEC17)12 – AAB Agenda Planner 2017/18 
 
Andy Munro presented the AAB Future Agenda Planner. It was noted that an update 
on arrangements for implementing the General Data Protection Regulations would 
be brought to the AAB meeting in March 2018 and that the first draft of the SPCB’s 
annual accounts would be brought to the June 2018 meeting. 
 
There was no AOCB. 
 
Time and Date of Next Meeting 
 
The next meeting will be on Wednesday 7 March at 12noon. 
 
 


