
SPCB Privacy Notice 

This privacy statement explains how we collect and use personal information about 

you in connection with:  

Work related processing - Members of the Scottish Parliament 

The categories of information processed 

We will process normal category personal data and *special category personal 

data about you. Personal data is information that relates to an identified or 

identifiable individual. 

Normal category data includes information such as your title, name, date of birth, 

national insurance number, home address, email address, telephone number, bank 

details, next of kin/ emergency contact details. 

Special category data which we may process includes information about health 
where adjustments due to a disability may be required. 

*Special category personal data consists of information about racial or ethnic origin, 

political opinions, religious or philosophical beliefs, trade union membership, and the 

processing of genetic data, biometric data for the purpose of uniquely identifying a 

natural person, data concerning health or data concerning a natural person’s sex life 

or sexual orientation. 

Source of the information  

Personal data will primarily be provided to us directly from you, the elected Member.  

However, there may be occasions when information is provided from the following 

sources: 

• Medical professionals may provide us with the following personal information: 
Occupational Health reports, health data relating to disability, medication, 
treatment and required adjustments  

The purpose(s) of the processing 

We will process your personal information in order to:  

• Contact you (as the data subject).  The Pay and Pensions Office may contact 
you for a variety of reasons including to request details in order to process 
any payments due to you or relating to your employees and staffing budgets.  

• Process payment of expenses 

• Provide and process payments payable to you including liaising with the 
Scottish Public Pensions Agency to whom the parliamentary pension trustees 
have delegated the administration of the Parliamentary Pension Scheme, 
deduct tax and national insurance.   

• Assess entitlement to certain benefits such as Childcare vouchers and the 
cycle to work scheme. 



• Provide adjustments for someone with a disability in line with our legal 
obligations under the Equality Act 2010;  

• Protect your vital interests or those of another person (in exceptional 
circumstances, such as a medical emergency);  

• Enable oath taking or affirmation on becoming a Member of the Scottish 
Parliament. 

The legal basis of processing 

• The legal basis for the processing relating to salaries, expenses and staffing 

budgets is that it is necessary for the performance of a task carried out in the 

public interest (Art 6 (1)(e) of the UK General Data Protection Regulation (UK 

GDPR) and section 8 (d) of the Data Protection Act 2018 (DPA)). The task is 

to facilitate payment of Members’ salaries and expenses and those of their 

staff. This is a core function of the SPCB and therefore a function of the 

Crown under section 8(d) DPA.  

• The legal basis for processing relating to disabilities with a view to making 

reasonable adjustments is that it is necessary to comply with our legal 

obligations under the Equality Act 2010 (Art 6(1)(c) UK GDPR);  

• The legal basis for processing personal data in order to assess entitlement to 
benefits such as Childcare vouchers and the cycle to work scheme is consent 
(Art 6 (1)(a) UK GDPR. 

• (Art 6 (1)(c) UK GDPR states that processing is necessary for compliance 
with a legal obligation. The legal basis for processing personal data for oath 
taking or affirmation is that in line with Section 84 of the Scotland Act a 
Member may not participate in the proceedings of Parliament until they have 
taken the oath or affirmation.  

Consequences of not providing personal data  

Where personal data is not provided this may affect our ability to process any payment 

due to you or to provide reasonable adjustments to disabled persons.   

Members may not participate in the proceedings of Parliament until they have taken 

the oath or affirmation. 

Data sharing  

We may share your personal information with the following third parties if this is 
required by law:  

• HMRC;  

• Banks/ Building society:  

• Our service providers, including IT service providers; payroll and pension 
administrators; and those involved in providing benefits in connection with 
your appointment, such as for example childcare vouchers.  

• Health professionals and occupational health providers involved in your care;  

• Internal and external auditors;  



• Other third parties as necessary to comply with the law.  

Retention of data  

We will retain all of your personal information up until age 100 for the purposes of 
pension administration and to allow us to establish, exercise or defend legal claims.  

Your rights 

• For processing personal data in relation to salaries, expenses and 

staffing budgets 

The UK UKGDPR sets out the rights which individuals have in relation to personal 

information held about them by data controllers. These rights are listed below, 

although whether you will be able to exercise each of these rights in a particular case 

may depend on the purpose for which the data controller is processing the data and 

the legal basis upon which the processing takes place.   

For example, the rights allowing for erasure of personal data (right to be forgotten) 

and data portability do not apply in cases where personal data is processed for the 

purpose of the performance of a task carried out in the public interest. The right to 

object to the processing of personal data for the purpose of a public interest task is 

restricted if there are legitimate grounds for the processing which override the 

interests of the data subject.   

The following rights may apply: 

Access to your information – You have the right to request a copy of the personal 

information about you that we hold.  For further information, see our Data Subjects’ 

Access Requests Policy.  

Correcting your information – We want to make sure that your personal 

information is accurate, complete and up to date and you may ask us to correct any 

personal information about you that you believe does not meet these standards. 

Objecting to how we may use your information –.  Where we use your personal 

information to perform tasks carried out in the public interest then, if you ask us to, 

we will stop using that personal information unless there are overriding legitimate 

grounds to continue. 

Restricting how we may use your information – in some cases, you may ask us 

to restrict how we use your personal information.  This right might apply, for 

example, where we are checking the accuracy of personal information about you that 

we hold or assessing the validity of any objection you have made to our use of your 

information.  The right might also apply where this is no longer a basis for using your 

personal information but you don't want us to delete the data.  Where this right is 

validly exercised, we may only use the relevant personal information with your 

consent, for legal claims or where there are other public interest grounds to do so. 



• For processing personal data relating to disabilities 

For the purposes of processing personal data relating to disabilities where the legal 

basis relied upon is performance of a legal obligation, the rights allowing for deletion 

or erasure of personal data, data portability and your right to object do not apply. We 

would consider any requests on a case by case basis depending on what personal 

data is involved and the risks further processing of that data would pose to you.  

The following rights apply (see above for details of each right): 

Access to your information  

Correcting your information  

Restricting how we may use your information 

• For processing of personal data to assess entitlement to benefits. 

For the purposes of processing personal data to assess entitlement to benefits 

where the legal basis relied upon is consent, the right to object to processing of 

personal data does not apply. 

The following rights apply (see above for details of each right): 

Access to your information  

Correcting your information 

Deletion of your information – You have the right to ask us to delete personal 

information about you where: 

• You consider that we no longer require the information for the purposes for 

which it was obtained 

• We are using that information with your consent and you have withdrawn 

your consent – see Withdrawing consent to using your information below 

• You have validly objected to our use of your personal information – see 

Objecting to how we may use your information below 

• Our use of your personal information is contrary to law or our other legal 

obligations. 

Restricting how we may use your information  

Withdrawing consent to using your information – Where we use your personal 

information with your consent, you may withdraw that consent at any time and we 

will stop using your personal information for the purpose(s) for which consent was 

given. 

 
 
 
 



Changes to our privacy statement 
 
We keep this privacy statement under regular review and will place any updates on 
this website.  Paper copies of the privacy statement may also be obtained using the 
contact information below.  
 
This privacy statement was last updated on 27 April 2021. 

Contact information and further advice 
 
If you have any further questions about the way in which we process personal data, 
or about how to exercise your rights, please contact the Head of Information 
Governance at: 
The Scottish Parliament 
Edinburgh 
EH99 1SP 
Telephone: 0131 348 6913 (Calls are welcome through the Text Relay service or in 
British Sign Language through contactSCOTLAND-BSL.) 
Email: dataprotection@parliament.scot 
 
Complaints  

We seek to resolve directly all complaints about how we handle your personal 

information, but you also have the right to lodge a complaint with the Information 

Commissioner’s Office:  

https://ico.org.uk/make-a-complaint/ 

By phone: 0303 123 1113  

 

Please contact us if you require information in another language or format. 

Date Version Summary of changes 

25/10/2019 1.0   

22/11/2019 2.0 Privacy Notice updated to include reference to the Data 

Protection Act 2018, the definition of special category data 

and changes to the section on “Your Rights” to reflect the 

legal basis for processing. To include information on making 

a complaint and minor formatting changes. 

27/04/2021 3.0 Privacy notice updated to refer to the UK GDPR and to 

include information regarding oath-taking and affirmation. 
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